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GUIDELINES FOR RESEARCH REPORTS

1 Layout
· Cover page 
· Acknowledgements 

· Supervisor’s comments 
· Table of contents

· Main contents

· References

· Appendices
2 Format

· Font: Times New Roman

· Size: 13 points
· Print: one-sided
· Spacing: 1.5 lines

· Left margin: 3.5 cm; other margins: 2.5 cm

· Alignment: justified
· Spacing: before 12pt, after 12 pt

· Length of the report: 20 - 25 pages (including references)

3 Referencing styles
APA referencing styles (can be downloaded from the link below)

http://guides.lib.monash.edu/ld.php?content_id=12586146.

4 Main contents 

(See the Vietnamese guidelines for writing the main contents according to your major and minor)
Part 1: Introduction

Part 2: Internship report

Part 3: Conclusion

References

Appendices (include the internship plan, weekly internship logs, and documents referred to in the internship report)
